How to Add Bank Account on DSGsupply.com for Account Payments

Step 1
Visit DSGsupply.com and click on Sign In/Register
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Step 2

Sign in using your email address and password
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} Create New Account

Don't have an online account yet? Request one now.
Access product information, your pricing, current inventory, manage your account, access inveices
] and statements, and make secure payments online,

REQUEST ACCESS
[[] Remember Me m




Step 3

Click on OnlineBillPay, which will open a new tab
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My Account
> Account Settings Messages (0)

> Saved Orders

QUICK ENTRY OPEN ORDERS ORDER HISTORY
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Step 4

Click on Settings
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Summary of Customer Number:

Thank you

Your total is 0.00

Last Payment Details

No recent payments have been made.



Step 5
Click on Payment Settings
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Profile Settings

Change your profile settings

User Name:

Name: Enter your first and last name.

Email Address

Step 6
Click Add Bank Account

I Dkt Supply Group | My Acce. X @ Dakota Supply Group einvoics © % 4 v - 8

& C @ secure billtrust.com/dsgsup

settings/payment-accounts ® % ¢ @ »0@

D.SG DSGSupply.com

DAKOTA SUPPLY GROUP Faster - Simpler - Easier

Summary = Open + Closed © Payment History £ Settings ‘

Payment Settings
Manage your payment sellings and payment accounts.
= Payment Seftings >
Payment Accounts Payment Options
Notificatic
Friendly Name Account Type

User Management

No payment accounts have been added yet.




Step 7

Fill out banking information and click Save
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Profile Seftings Payment Settings
Manage your payment seftings and payment accounts
= Payment Setiings >
Payment Accounts Payment Options

Nolification Settings

Friendly Name My Bank Account

Bank Name: | Enter ths nams of the bank that
you want to pay with,

Account Type: Business Checking

Name On Account:

41 Routing Number s3

Account Nurmber i

Retype Account Number:

Address 1

Addrass 2

City

State/Province: AA

Zip/Postal Code |

Once saved, you will see confirmation page and your bank account is now saved and ready to
use on DSGsupply.com

Step 8
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Payment Settings

Manage your payment settings and payment accounts.

Payment Accounts Payment Options

Your payment account details have been successfully saved

Friendly Name

My Bank Account Bank Account

Account Type
Edit Delets

Add Bank Account



